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Value Added Program on

Language and Ethics while using Social Media Platform
2022-2023

Co ordinator - Prof. Shruti Takone

Sr No Topic
Time

Date

1. Introduction of Social Media 23 Aug 2022 10.15

2. Types of Social Media 24 Aug 2022 10.15

3. How Social Media is important 25 Aug 2022 10.15

4. Are Social Media platforms safe to use 26 Aug 2022 10.15

5. What arethe laws about Social Media 27 Aug 2022 10.15

6. How can I be safer online 29 Aug 2022 10.15

7. Ethics of Social Media:

i)Transparency ii) Respect

30 Aug 2022 10.15

8. Ethics of Social Media: 1 Sept 2022 10.15

9.

iii)Responsibility iv) Authenticity v) Accountability
Social Media Language 2 Sept 2022 10.15

10. The impact of Social Media language on the current

generation

3 Sept 2022 10.15

11. How Social Media language create a sense of community 5 Sept 2022 10.15

12. Use of Social Media language in Political discourse 6 Sept 2022 10.15

13. Influence of Social Media language on mental health 7 Sept 2022 10.15

14. Ethics of Social Media 9 Sept 2022 10.15

15. Using the right email or testing services 10 Sept 2022 10.15

16. Oversharing client information in online forums when

requesting referrals

12 Sept 2022 10.15

17. Messy Email 13 Sept 2022 10.15

18. Texting boundaries 14 Sept 2022 10.15

19. Using client reviews on websites 15 Sept 2022 10.15

20. Ethics and the Five Deadly Sins of

i)Unreported Endorsements

ii)Improper Anonimity

Social Media : 16 Sept 2022 10.15

Compromising Consumer Privicy

21. iii)Overly Enthusiastic Employees 17 Sept 2022 10.15

iv) Using the online community for free work

22. Social Media ethics in the work place 19 Sept 2022 10.15

23. Cyberbullying 20 Sept 2022 10.15

24. Stereotypes and Biases 21 Sept 2022 10.15

25. Digital Detox 22 Sept 2022 10.15

26. Digital footprint 23 Sept 2022 10.15

27. The harm of hate speech 24 Sept 2022 10.15

28. How Social Media can shape our identities 26 Sept 2022 10.15

29. The impact of Social Media on Online Education 27 Sept 2022 10.15

30. How to use Social Media for learning 28 Sept 2022 1015
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Value Added Program onBusiness and corporate communication skill and drafting
2022-2023

Co ordinator - Dr Preeti Dave

Sr No Topic Date
Time

1. Week 1: Foundations of Business Communication 23 Aug 2022 10.15

2. Introduction to Business Communication: Importance and
Relevance

24 Aug 2022
10.15

3. Types and Modes of Business Communication 25 Aug 2022 10.15

4. Principles of Effective Communication 26 Aug 2022 10.15

5. Verbal vs. Non-Verbal Communication 27 Aug 2022 10.15

6. Communication Channels in Business 29 Aug 2022 10.15

7. Week 2: Written Communication Skills 30 Aug 2022 10.15

8. Business Writing Essentials: Clarity, Conciseness, and 1 Sept 2022 10.15

Coherence

9. Email Etiquette and Effective Email Writing 2 Sept 2022 10.15

10. Memos, Letters, and Notices: Formats and Guidelines 3 Sept 2022 10.15

11. Writing Effective Business Reports and Proposals 5 Sept 2022 10.15

12. Resume Writing and Professional Profiles 6 Sept 2022 10.15

13. Week 3: Oral Communication Skills 7 Sept 2022 10.15

14. Effective Presentation Skills: Content, Delivery, and
Visual Aids

9 Sept 2022 10.15

15.

16.

Public Speaking Techniques and Overcoming Stage Fear

Meetings and Conference Call Etiquette

10 Sept 2022 10.15

12 Sept 2022 10.15

17. Negotiation Skills in Business Communication 13 Sept 2022 10.15

18. Handling Q&A Sessions and Dealing with Difficult

Questions

14 Sept 2022 10.15

19. Week 4: Corporate Communication Strategies 15 Sept 2022 10.15

20. Internal vs. External Communication: Strategies and

Importance

16 Sept 2022 10.15

21. Crisis Communication and Reputation Management 17 Sept 2022 10.15

22. Interpersonal Skills and Building Effective Relationships 19 Sept 2022 10.15

23. Cross-Cultural Communication in a Globalized World 20 Sept 2022 10.15

24. Social Media and Digital Communication in Business 21 Sept 2022 10.15

25. Week 5: Drafting and Document Creation 22 Sept 2022 10.15

26. Business Document Formatting and Layout 23 Sept 2022 10.15

27. Legal Aspects of Business Writing and Document

Drafting

24 Sept 2022 10.15

28.

29.

Minutes of Meetings and Notetaking Techniques

Drafting Business Agreements and Contracts

26 Sept 2022 10.15

27 Sept 2022 10.15

30. Policies, Procedures, and Manuals: Creating Effective

Documents

28 Sept 2022 10.15
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Kamla Nehru Mahavidyalay

Department of Music

Skill Based Certificate Course

Syllabus

Session - 2022-23

Some Basic information

Scales (C,D,E,F,G,A,B)

Basic chords( major) and (minor)

Sharp Scale [(C#, D#, (E#), f#,G#, A#, (B#)]

Advance chords (major and minor)

Few Songs - Hollywood or Bollywood

Arpeggios pattern

PrincipalKamla Nehru MahavidyalayaSakkardara Chowk, Nagpur.



Certificate Course on

English Grammar for Competitive Examinations

2022-2023

Co-ordinator: Dr S D Deshbhratar

Sr. No.
Topic Date Time

1. Inauguration and keynote address 16-Jan-23 12.00

2. Part of speech 17-Jan-23 12.00

3. Noun and pronounce 18-Jan-23 12.00

4. Subject Verbs agreement 19-Jan-23 12.00

5. Noun, Adverb, adjective
20-Jan-23 12.00

6. Preposition conjunction interjection
21-Jan-23 12.00

7. Articles
23-Jan-23 12.00

8. Active and passive voice
24-Jan-23 12.00

9. Active and passive voice
25-Jan-23 12.00

10. Tenses
27-Jan-23 12.00

11. Tenses
28-Jan-23 12.00

12. Tenses
30-Jan-23 12.00

13. Reported speech
31-Jan-23 12.00

14. Reported speech
01-Feb-23 12.00

15. Reported speech
02-Feb-23 12.00

16. Modal auxiliary
03-Feb-23 12.00

17. Comparison
04-Feb-23 12.00

18. Synonyms and antonyms
06-Feb-23 12.00

19. One Word substitution, prefixes, suffixes
07-Feb-23 12.00

20. Words often misspelt
08-Feb-23 12.00

21. Phrasal Verbs and Idiom
09-Feb-23 12.00

22. Simple compound and complex sentence 10-Feb-23 12.00

23. Simple compound and complex sentence
11-Feb-23 12.00

24. Transformation of sentences
13-Feb-23 12.00

25. Transformation of sentences
14-Feb-23 12.00

26. Transformation of sentences
15-Feb-23 12.00

27. Finding the errors
16-Feb-23 12.00

28. Practice session for competitive point of view
17-Feb-23 12.00

29. Practice session for competitive point of view 20-Feb-23 12.00

30. Presentation, viva-voce & valedictory program 21-Feb-23 12.00 ve
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Certificate Course on
Spoken English

2023-2024

Co-ordinator: Dr Priti Dave
Sr. No.

Topic
1. Inauguration keynote address

Date Time
6

27-Feb-23 12.00
2. Difference in between spoken and written English 28-Feb-23 12.00

3. Tongue twister
(01-Mar-23 12.00

4. Usage of day today vocabulary 02-Mar-23 12.00
5. Usage of day today vocabulary 03-Mar-23 12.00

6. Sentence construction and its pattern 04-Mar-23 12.00

7. Sentence construction and its pattern 06-Mar-23 12.00

8. Sentence construction and its pattern 08-Mar-23 12.00

9. On stage story telling 09-Mar-23 12.00

10. On stage story telling 10-Mar-23 12.00

11 Conversation in between two students 11-Mar-23 12.00

12. Conversation in between two students 13-Mar-23 12.00

13. Conversation in between two students 14-Mar-23 12.00

14. Group discussion 15-Mar-23 12.00

15. Group discussion 16-Mar-23 12.00

16. Group discussion 17-Mar-23 12.00

17. Skit and act 18-Mar-23 12.00

18. Skit and act 20-Mar-23 12.00

19. Skit and act 21-Mar-23 12.00

20. Situation creation and conversation 23-Mar-23 12.00

21. Situation creation and conversation 24-Mar-23 12.00

22. Situation creation and conversation 25-Mar-23 12.00

23. Communication as per situation
27-Mar-23 12.00

24. Communication as per situation
28-Mar-23 12.00

29-Mar-23 12.00

25. Speech on the given topic
31-Mar-23 12.00

26. Speech on the given topic

27. One to one remedial session
01-Apr-23 12.00

03-Apr-23 12.00

28. One to one remedial sessio
n

05-Apr-23 12.00

29 Student's presentation

30. Final presentation and valedictory
06-Apr-23 12.00
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Value Added Course
On

Work Place Development
Syllabus

Sessiont 2022-23)

Unit-1

6 hrs.Change. Identifying the Impact of change, Clarifying standards, Assessing the current position,Critical incident analysis, Error reporting and quality monitoring, Review of business plans.,Conditions for congenial Industry relations.

Unit-2
6 hrs.

Definition,Concept and meaning of Industrial relations, Factors of Industrial relations, Human
resource management vs. Industrial relations, Importance of Industrial relations, Fuctional
requirements for Sound Industrial relations programme, Functions of Industrial relations.

Unit-3
6 hrs.

Factors Contributing harmonious Industry relations, Collective Bargaining, Characteristies of
Collective Bargaining, Process of Collective Bargaining, Meaning and concept of Grievance, Causes
of Grievances.

Unit -4 6 hrs.

Discipline, Aspects of Discipline, Objectives of Discipline, Causes of Indiscipline and Misconduct,
Industrial Conflicts, Causes of Industrial Conflicts, Prevention of Industrial Conflicts.

Unit -5
6 hrs.

Development Plans, Organizational Development Plans, Meeting the devel
opment needs of a small

business, Department or team development plans, Multi skilling, Individual development plans.

C
Kamla ehuMaavidyaya,

Sakkardara Chowk, Nagpur.



Work Place Development
(Practical)

Practical Set

i. Study of Impact of change.

ii. Study of Human resource management

iii. Study of Grievances.

iv. Study of Industrial Conflicts.

v. Study of or team development plans

Books:

1. Work place learning & Development - Jackie Clifford & Sara Thorpe

2. Industrial Relations -Himalaya Publishing House P. Subba Rao

3. Industrial Relations and Labour Laws" by SC Srivastava

4. Industrial Relations and Labour Laws" by Pivali Ghosh and Shefali Nandan

The total workload for the course is 30 hrs, And is divided as follows:

Theory = 20 hrs.

Practical = 10 hrs.

PRINCIPAL

Kamla Nehru Mahavidyalaya,

Sakkardara Chowk, Nagpur.



















































Syllabus for V 
alue Added Course on 

"Basic Comput 
U . er Technology and E-commerce" 

nit I: Introduction 
to Google account 

How to create goo le a 
G I . g ccoun t:S leps lo create goog/e accoun t,Undcrstanding 

oog e pnvacy ·Ste t . 
· ps O access googlc pri vacy tools Locked out of your google 

account:Recover· a . ' 
m0 your user name and password. 

Unit II : Introduction to Google form 

Google drive: Sign - in, How to manage google form:What is google 

form,Accessing google form, creating google form, sharing viewing responses as 

...;) a summary, viewing responses individually,Creating quiz: Select correct answers 

for your questions, Adding sections to your quiz,Adding quizzes to your classes. 

Unit HJ : Introduction to Google docs 

How to use Google Docs:Create a document,Edit and format,Share and work with 

others,deleting a document,How to use Google Sheets:Create a sheet ,Edit and 

fonnat,Share and work with others,deleting a sheets.How to use Google 

Slides:Create a slide ,Edit and format,Share and work with others,deleting a slides. 

Unit IV: Introduction to Ehics in Information Technology 

Ethics in business world, Ethics in IT, Ethics for professionals,Ethica1 

behavior, TT professional maJpractices,IT users.The impact of Information 

Technology on the Quyality of Life:The impact of IT on the standard of Living 

and productivity. 

UNIT - V: Introduction to E commerce 

Introduction toe-Commerce, Scope of electronic commerce, definition, e

Commerce andTrade Cycle. c- Markets, Internet e-Cornmerce in perspective. 

Value chain, Supply chain, Inter org,1nizalional value chains. 

PRINCIPAL 
Kamla Nehru Mahavidyalaya, 
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Unit-I 

Unit-II 

Fundamentals of Digital marketing & Its Significance, Traditional 
marketing Vs Digital Marketing, Evolution of Digital Marketing. Digital 
Marketing Landscape, Key Drivers, Digital Consumer & Communities. 
Gen Y & Netizen's expectation & influence wrt Digital Marketing. 

VALUE ADDED COURSE 

UNIT-II 

ON 

"Introduction to Digital Marketing" 

Session-2022-23 

The Digital users in India, Digital marketing Strategy- Consumer 
Decision journey. POEM Framework, Segmenting & Customizing 
messages. Digital advertising Market in India, Skills in Digital 
Marketing, Digital marketing Plan. 

UNIT-IV 

Terminology used in Digital Marketing, PPC and online marketing 
through social media, Social Media Marketing, SEO techniques. 
Keyword advertising, Google web-master and analytics 

overview.Affiliate Marketing, Email Marketing, Mobile Marketing. 

Display adverting, Buying Models, diflerent type of ad tools, Display 
advertising terminology, types of display ads. different ad formats, Ad 
placement techniques. Important ad terminology, Programmatic Digital 
Advertising. 

PRINCIPAL Kamla Nehru Mahavidyalaya, 
Sakkardara Chowk, Nagpur. 











1odule 1: 

challenges of cybcr sccurity. 
Module 2: 

MCA- I Syllabus of Value Added Course 

Defining Cyberspacc , Architecture of cyberspacc, Communication and web technology, Internct, World wide web, Advent of internct, Internct infrastructure for data transfer and governancc, Internct socicty, 
Regulation of cyberspace, Concept of cyber sccurity, Issucs and 

Module 3: 

On 
Cyber Security 

Apply and evaluate the cyber security needs of an organizalion. 
Determine and analyze software yulnerabilities and sccurity solutions to 

reduce the risk of exploitation. 

Module 4: 

Evaluate cyber security solutions and use of cyber security, information 

assurance, and cyber/computer forensics soflwarc/tools 

Design and develop security architecture for an organization. 

Design operational and strategic cyber security strategies and policies. 

Introduction to Cyber Crime Investigation Firewals and Packet Filters, 

Cyber-crime and offences, Organizations dealing with Cyber-crime and 

Cyber security in India, Case studies 

PRINCIPAL 
Kamla Nchru Mahzvitlyalava, 

Sakkardar: "0wk. 


































































































